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First, please download the application of ZOOM at the following website.
You are requested to register your account.

https://zoom.us/meetings [English]

If you have already signed up or installed ZOOM, please update the latest 
version by Sept. 13th, 2022.
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Please sign up here!
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After you downloaded the ZOOM application, 
please launch it in advance
before you enter a ZOOM meeting room.
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You will receive the meeting ID from Organizing Committee.

When you join the conference, please copy and paste the URL into the web
browser. You may be requested to type passcode as well. 

Copy and Paste the URL here!
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Please press the button of the pop-up “Open link”.
(This notification differs in the web browsers)
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To attend the ZOOM conferences



First, you launch the ZOOM application and click the JOIN 
button.
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Another way to attend the ZOOM conferences



And, please fill the Meeting ID here.
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Another way to attend the ZOOM conferences



And, please fill the Passcode here.
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Another way to attend the ZOOM conferences



Please press the button of the 
pop-up “Join with Computer 

Audio”.
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When your ZOOM is connected with 
the computer audio, the default 
setting is not muted. 
Please mute yourself while the 
other presenter is talking.
Just press this button to switch to 
be muted or unmuted. 
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When you enter into the ZOOM 
meeting, your video is not shown at 
the default setting. If you want to 
show yourself, please press the 
button “Start Video.” You can 
arrange the background.
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If you sign in by your nickname, or by your device name, 
etc., please rename it into your REAL name. 
When you rename, please press the “Participants” 
button, then you will find your name in the pop-up 
appearing in the right side.
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Please place your mouse at your 
name, then press the “More” 
button. You will find the “Rename” 
button.
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Then, you can put in your REAL name.
Please describe your name in “LAST 
NAME-FIRST NAME” order. 
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Another way to rename

If you want to keep the name setting, 
please press this button to go to 
“SETTING.”
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Another way to rename

Please press the PROFILE button.
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Another way to rename
Please press the “Edit My Profile” button. You may be led to launch 
the web browser and get access to the editorial page of your ZOOM 
account.
Then, you can rename.
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When you share the slide with the other 
participants, first, open your slide at your desktop, 
then, press the GREEN button “Share Screen.”
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When you share the screen, you 
will find this pop-up. You should 
choose one you want to share.
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PLEASE USE YOUR PDF FILE!!!
(Please donʼt use Powerpoint!)
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Then, press this to share.
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Please click the ”View” button 
and select “Full Screen Mode”.



When you finish your paper, 
please click this RED button 
“Stop Share.”
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Sometimes you will find a 
number marking here (CHAT). 
There may be comments or 
questions. It may be better to 
press this to check them.
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After your paper is all finished, 
please mute yourself to switch to 
the next speaker(s).
THANK YOU!!!
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While you are a listener

Please mute yourself while the 
presenter is speaking.

If you have a question or 
comments, it is better to click the 
“Chat” button and describe it.
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While you are a listener

You can show your reaction 
(clapping hands, raising hands, 
etc.) by pressing this button.

27



You can disconnect yourself from ZOOM 
by pressing the “END” button.
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https://support.zoom.us/hc/en-us/articles/206618765-Zoom-Video-tutorials

The Zoom tutorials are provided at the following website, so please study it
in advance if you are a real beginner.
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THANK YOU VERY MUCH FOR YOUR COOPERATION!
どうもありがとうございます!

When you are in trouble to use ZOOM in your presentation, 
please feel free to call our staff.  
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